
Annual Governance and Accountability Return 2A19l2A Part2

To be completed only by Local Councils, lnternal Drainage Boards
and other smaller authorities* where the higher of gross income
or gross expenditure was t25,000 or less, that meet the qualifying
criteria, and that wish to certify themselves as exempt from a limited
assurance revrew

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 201gl20
1. Every smaller authority in England where the higher of gross income or gross expenditure was €25,000

or less must, following the end of each financial year, complete Part 2 of the Annual Govemance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or

b) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed 825,000 and that meet the qualifying eriteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:
a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2020. Failure to do so will result in reminder lefter{s) for
which the Authority will be charged g4g +VAT for each letter; and

b) The Annual Governance and Accountability Retum (Part 2) which is made up of:
. Annual lnternal Audit Report (page 4) to be completed by the authority's intemal auditor.
. Section 1 - Annual Governance Statement (page 5) to be completed and approved by the authority.
. Section 2 - Accounting Statements {page 6} to be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements hrd both must be approved and published on a website before I July 2020.

Pu blication Requ irements
Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2A15, the LocalAudit (SmallerAuthorities) Regulations 2015 and the Transparency Code
for Smaller Authorities. These include:
. Certificate of Exemption, page 3. Annual lnternalAudit Report 201gn0, page 4. Section 1 -Annual Governance Statement 2019120, page 5. Section 2 - Accounting Statements 2019120, page 6. Analysis of variances. Bank reconciliation. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Providing the authority certifies itself as exempt, and completes and publishes the Annual Governance
and Accountability Retum, there is no requirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. ln these circumstances the authority
should not certify itself as exempt, and not complete the Certificate of Exemption, but complete Part 3
of the Annual Governance and Accountability Return 201W2A and return it to the external auditor for review
together with the supporting documentation requested by the external auditor.

The cost to the smaller authority for the review will be €200 +VAT.

"for a complete lst of bodles that may be smaller authoities refer to schedule 2 to the Local Audit and Accountability Act 201 4.

Annual Governance and Accountability Retum 2O19l2A Parl2
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2O1W2A, Sections 1 and2

' An authority that wishes to declare itself exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2A2A. ftshould not submit its Annual Govemance and
Accountability Return to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for SmallerAuthorities.

' The Certificate of Exemption must be returned to the external auditor no later than 30 June 2020. Reminder
letters will incur a charge of f40 +VAT for each letter.

' The authority must comply with Proper Pracfices in completing Sections 1 and 2 of this Annual Governance
and Accountability Return and the Certificate of Exemption. Proper Practices are found in lhe Practitioners'
Guide* which is updated from time to time and contains everything needed to prepare successfully for the
financial year-end.

' The authority should receive and note the annual internal audit report if possible before approving the
annual governance statement and the accounts.

' Make sure that the Annual Governance and Accountability Return is complete (no highlighted boxes left
empty), and is properly signed and dated. Avoid making amendments to the completed annual return. Any
amendments must be approved by the authority and properly initialled.

' Use the checklist provided below to review the Annual Governance and Accountability Return for
completeness at the meeting at which it is signed off.

' You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Ghairman, and provide relevant email addresses and telephone numbers.

' The authority must publish numerical and narrative explanations for signifieant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners' Guide* which may assist.

' Make sure that the accounting statements add up and the balance caried fonrard from the previous year
(Box 7 of 2019) equals the balance brought forward in the current year (Box 1 of 2020\.

' The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for
the exercise of public rights. From the commencement date for a single period of 30 consecutive working
days, the approved accounts and accounting records can be inspected. Whatever period the RFO sets
must include a common inspection period - during which the accounts and accounting records of all
smaller authorities must be available for public inspection - of the first ten working days of July.

' The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, includingthe period for the exercise of public rights and the name and address
of the external auditor before 1 July 2020"

Have all highlighted boxes been completed?

Have the dates set for the period for the exercise of public rights been published?

Have all highlighted boxes been completed by the intemat auditor and
explanations provided?

For any statement to which the response is'no', is an explanation available
for publication?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of significant variations from last year to this year been
published?

ls an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector andlor an interested parfy?

Trust funds - have all disclosures been made if the authority as a body corporate
is a sole managing trustee? (Lacal Councils only)

Annual Governance and Accountability Return 2019120 Part2
Local Councils. lnternal Drainaoe Boards and other SmallerAuthorities
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certificate of Exemption - AGAR zal.9,no part 2
To be completed by smalter authorities where the higher of gross income or grossexpenditure did not exceed f25,000 in the year of aicount e-nded 31 March zAZa,and that wish to certify themselves as exempt from a limited assurance reviewunder Section g of the Local Audit (SmallerAuthorities) Regulations 201s
There is no requirement to have a limited assurance review or to submit an Annual Govemance and AccountabilityReturn to the external auditor, provided that the au*rority nas certified itself as exempt at a meeting of the
fflffi,ly,fi[-:;:rffi.:ffi,i# 

and a completed certiricate oiExemption is sunmitt"d no rater than 3d June za2e

George Nympton & Queens Nympton Parish Councils 
-svvttg 

t! 
7

certifies that during the financial year 2a1g!20, the higher of th-e authority's total gross income for the year ortotal gross annuar expenditure, for the year did not exceed t25,000

Total annual gross income for the authority 201gt20: ES,l3l

Total annual gross expenditure for the authority 201glii0: t1,462
There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limitedassurance review will still be required. lf an authority is unable to confirm tfi" 

"t"t"rents below then itcannot certify itself as exempt and it must submit it'," 
"orft*ted 

Annuar Govemance and Accountabirity ReturnPart 3 to the extemal auditor to undertake a limited 
".rurn"" 

,"view for which a fee of €200 +vAT will be payable.
By signing this certificate of Exemption you are confirming that:. 

Ih" authority was in existence on 1stApril201B
' ln relation to the preceding financial year Qaftfig), the external auditor has not:' issued a public interest report in respect of the auttroriiy or any entity connected with it' made a statutory recommendation to the authoritv, t"rriing to the authority or any entity connected with it' issued an advisory notice under paragraph t (t ) of scneoute a to the t-oca nuoit and Accountability Act2014 ("the ACt"), and haS nOt WithdraWn the nOtiCe 

u rv Lveqr '11 l

' commenced judicial review proceedings under section 31{1) of the Act' rnade an application under $ction esft I or the Act ior. a oe"lrration that an item of account is unlawful,and the application has not been withdrawn nor nas itre court refused to make the declaration' The court has not declared an item of account unlawful after a person made an appeal under section 2g(3) of the Act.lf you are able to confirm that th6 above st{919nts apply and that.the authority neither received gross income,nor incurred gross expenditure, exceeding 825,000, *ren*re bertiticateoi exJilol"" can be signed and a copysubmitted to the externar auditor either by emair or by post (not both).
The Annual lnternalAudit Report, Annual Governance $tatement, Accounting statements, an analysis ofvariances and the bank r*conciliation plus.lhe information ,eqrir"a by Regulation 15 (2), Accounts and AuditRegulations 2015 including the period for the exercise oiprlii" righti stiltireeo to be fulty completed and, atongwith a copy of this ceftificate, published on a public websiie* befoie 1 July a020.;; signing this certificate youare also confirming ti"rat you are a,yare of ifris ,eqrirr.ent.
Signed

Signed by

Emailof

Financial Officer Date I confirm that this Certificate of
Exemption was approved by this
authority on this date:

as recorded in minute reference:

ractoller@aol.com, GNeNparishclerk@gmail,com
*Published web address

www. georgenympton. org.u k

,*hrb*

ry'Yh-

*for{uu

by post (not
later than 30

LeZo . 06S.Z.9 t
Telephone number

a742957A441

ONLY this certificate of Exemption.s-hogrd-be returned ETTHER by emair oRboth) as soon as possibte after ,r*ififfi;,g ;;;. externat auditor, but noJ u ne 2020. Rem i nde r rette rs i n c u r- ii tr irg"'oid+0;ver
{nnual Governance andAccountability Return ZOlgnA p"rt 2
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Annual lnternal Audit Report 2019120

George Nympton & Queens Nympton Parish Council

This authority's internal auditor, acting independently and on the basis of an assessment of risk,

carried out a selective assessrnent of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2420.

The internal audit tor 2019/20 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
ob.jectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Date(s) internal audit undertaken Name of person who carried out the internal audit

Annual Governance and Accountability Return 2019n4 Part 2
Local Councils. lnternal Drainaoe Boards and other SmallerAuthorities

Signature of person who
carried outthe internal audit Date

*lf lhe response is lno' please state the implications and action being taken to address any weakness inry[ol identified
(add separate sheets if needed).

'iNote: lf the response is 'not covered'please state when the.most recent internal audit work was done in this area and when it is

next planned; or, if coverage is not required, the annual intemal audit report must explain why not (add separate sheets if needed).

A. Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all

expenditure was approved and VAT was apprcDequnted for.

D. The precept or rates requiremer 'ocess; progress against
tne oudgeiwas regurarty mon,, / , ,El*, ( kU.

I
E. Expected income was fully t . d promptly

banked; and VAT was apprr 4d & ( t,

F, Petty cash payments were - t 
--.n 

rnditure was
appioved and'VAT appropr N g f @", ,{uelE')

G. Salaries to employees and i t , ./' - with this authority's
approvals, and PAYE and Nr . YLf

H. Asset and investments registe maintained.

l. Periodic and year-end bank accr. out.

J. Accounting statements prepared du. ; corlect accounting basis
(receipts and payments or income ancl ' - cash book, supported by an

C. This authority assessed the significanl"
of arrangements to manage these.

".,es and reviewed the adequacy

adequate audit trail from underlying records ar,,*
properlv recorded.

,-,rpriate debtors and creditors were

K. lf the authority certified itself as exempt from a limited assurance review in 2018/19, it met the
exemption criteria and correctly declared itself exempt. $f the authority had a limited assurance
review af its 2018/19 AGAR tick "not covered")

L. The authority has demonstrated that during summer 2019 it correctly provided for the exercise
of public rights as required by the Accounts and Audit Regulations.

M. (For local councils only)
Trust funds (including charitable) - The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other nsk areas on separate sheets if needed).
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section 1 - Annual Governance stateme nt z01gl2o

We acknowledge as the members of:

George Nympton & eueens Nympton parish councir

our responsibility for ensuring that there is a sound system of internal control, including arrangements forthe preparation of the Accounting statements. we confirm, to the best of ourinowledge and belief, withrespect to the Accounting statements for the year ended 31 March 2020, that:

*For any statement to which the response is ,no,, 
an explanation must be published

Signed by the Chairman and Clerk of the meeting where
approvalwas given:

This Annual Govemance Statement was approved at a
meeting of the authority on: I

Wh"l zaza
and recorded as minute leference:

Tazc lacS.L.2- E-Chairman

Clerk

1. We have put in place anangements for effective f,nanciai
management during the year, and for the preparation of
the accounting statements.

rl
prepared its accounting statements in accordance
with the Accounts and Audit Regulations_

2. We maintained an adequate system of internal conirot
including rneasures designed to prevent and detect fraud
and conuption and reviewed its effectivenes$.

( made proper anangements and accepted respoiiilitity
for safeguarding the puhlic money and resouices in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and proper
Practices that could have a signiflcant financial effect
on the ability of this authority to conduct its
business or manage its finances.

tl

has only dane what it has the legal power to do and has
complied with Praper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of elestors' rights in accordance with the
requirements of the Accounts and Audit Regulations.

t luring lhe 
y.ear gave all persons interested the oppirtunity to

inspeci and ask quesrbrs about this authority,s accounts.

5. We carried out an as€essment of the risks faiinffis
authority and took appropriate steps to managelhose
risks, including the introduction of intemal coritrols and/or
extemal insurance cover where required.

t/
..-.

constderect and documented the financia! and other isks it
faces and dealt with them propeily.

6, We maintained throughout the year an aaequate anO
effective system of internal audit of the accounting
records and control systems.

f
arranged for a campetent per$on, independent of the financiat
eo/frois and procedures, fo giye an objective view an whether
intemal controls meet the needs of fhrs analter authoity.

7. We took appropriate action on all matters raiseJ
in reports from intemal and extemal audit. t/ responded to matters brought to its aftention by intemal and

extemal audiL
8. we considered whether any iffi

commitments, events or transactions, occurring either
during or after the year-end, have a linancial iripact on
this authority and, where appropriate, have included them
in the accounting statements.

f
dsctased everything it should have about its business activity
dunlg th.e Vear including events taking place after the year
end if relevant.

9. (For.local councils only) Trust funds including
charitable. ln our capacity as the sole manr[ing
trustee we discharged our accountability
responsibilities for the fund(s/assets, including
financial reporting and, if required, independeit
examination or audit.

has met all of its responsibitities where as a bady
carporate ll rb a so/e managing trustee of a locai trust
or frusls.

f

Annual Governance and Accountabirity Return 2olgrzo part2
Local councils. lnternal Drainaoe Boaids and other smalleiAuthorities
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Section 2 - Accounting Statements 2019120 tor

George Nympton & Queens Nympton Parish eouncil

Tatal balances and reserves at the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previaus year.

Total amount of precept (or for lDBs rates and /evr'es)
received or receivable in the year. Exclude any grants
received.

Total income or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2). lnclude any
grants received.

3. (+) Total other receipts

Total expenditure or payments made to and on behalf
of all employees. lnclude gross salanes and wages,
employers N I cantributions, employers pension
contributians, gratuities and severance payments.

4. (-) Staff costs

Total expenditure or Wyments of capital and interest
made during the year on the authority's bonowings (if any).

6. (-) All other payments Total expenditure or payments as recorded in the cash-
book /ess sfaff cosfs (line 4) and loan interest/capital

Total balances and reserves at fhe end of the year. Must
equal (1+2+3) - (4+5+55.

8. Total value of cash and
short term investments 2,757 7,93i

The sum of all cunent and deposit bank accounts, cash
holding.s and short term investments held as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

1,464 1,461
The value of all the property the authority owns - it is made
up of all ifs fxed assets and long term investmenfs as af
31 March.

10. Total borrowings
c

The outstanding capital balance as at 31 March af all loans
from third pafties (including PWLB).

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council as a body corporate acfs as sole trustee for
and is resoonsible for ins Trusl. funds or asseis.

N.B. The figures in the accounting statements above da
not include any Trust lransactions.

I certify that for the year ended 31 March 2020 theAccounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Smaller
Authorities - a Practitioners'Guide to Proper Practices
and present fairly the financial position of this authority.

I confirm that these Accounting Statements were
approved by this authority on this dpte:

Y{/.{/2. zo-/ t
as recorded in minute reference:

Signed by Responsible Financia! Qf,T,er before being
presenleo to flt ror apqroygt.- z

Date luL&

Zor+foaS.Z. ** +
Signed by Chairman of the meeting where the

^"'*^"iI::'*p*u',o

Annual Governance and Accountability Return 201gl20 Part2
Local Councils. lnternal Drainaoe Boards and other SmallerAuthorities
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Note to question 6 of sestion t of the annual gwernance statement Z0t9lt0; we hrve answered no

to thr question, because the report of the internal auditor has not yet been eornpleted due to the

effects of the Coronavlrus apidernic

/L^ior,y

\



Annual Governance and Accountability Return 2019'20
Addendum - Goronavirus Emergency Regulation changes

The Accounts and Audit (Coronavirus) (Amendment) Regulations 2A20

Owing to the increasing impact of COVID1g MHCLG has made amended

Regulations which extend the statutory audit deadlines for 2019-2A only for

all Categ ory 2 smaller authorities (town and parish councils, parish meetings,

internal drainage boards and other authorities).

. The requirement for the public inspection period to include the first 10 working
days of July has been removed

. lnstead, smaller authorities must commence the public inspection period on or
before I September 2020

. The AGAR must be approved and published by 31 August 2020 at th6 latest or

may be approved earlier, wherever possible.

This means that the period for the exercise of public rights can now be held any

time after the approval of the accounts and AGAR as long as it is commenced

on 1 September at the latest.

Authorities should publish the dates of their public inspection period. lf this is

significanly earlier or later than in previous years they should inform the public

thiough their websites (where available) of the reasons why they are departing

from normal practice{or 2020.

. The publication date for final, audited, accounts will move from 30 September
to 30 Novembei2020 for all local authorities.

This is the date by which the Part 3 AGAR Sections 1,2 and 3 including the

completed External Auditor Report and Certificate must be published.

This does not apply to an authority that has certified itself as exempt and submitted

a Certificate of Exemption to the external auditor.

The Local Authorities and Police and Crime Panels (Coronavirus) (Flexibility
of Local Authority and Police and Grime Panel Meetings) (England and Wales)

Regulations 2020

ln relation to the meetings needed to approve the accounts and AGAR, MHCLG has

made separate Regulations to enable meetings to be held remotely, and to hold and

alter the frequency and occurrence of meetings without the need for further notice.

The provisions for remote meetings apply to all authorities EXCEPT Parish Meetings

who must hold a public meeting and approve the AGAR before 31 August-

Separate changes to allow remote meetings apply to lnternal Drainage Boards.

Annual Governance andAccountabilib, Retum 2019-20Addendum - Coronavirus Emergency Regulation changes
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Bank reconciliation - pro forma

This reconciliation should include all bank and building society accounts, including short term invertment accounts. lt must agree to I

headed 'Year ending 31 March 20xx" in Section 2 of the AGAR - and will also agree to Box 7 where the accounts are prepared on a rt
basis. Pleare complete the highlighted boxes, remembering that unpresented cheques should be entered as negative figures.

Name of smaller authority Queens Parish Council

County area {local councils and parish meetings only}:

Financial year ending 3t ltlarch 2020

Prepared by (Name and Role):

Dale:

Devon

Ricfiard Toller. RFO

15tO8nA20

Ie
Balance per bankstatemenE as at 31t3lnc

CornmunigAccount $93.97
Business Pramium a/c 1638.12

7032.09

Petty cash float (if applicable)

Less: any unpresented cheques as at 31/31)or (enterthese as negative numbers)
nla

Add: any un-banked cash as at 31/3hcr
nla

Net balances as at 311312020 7032.09

\


